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Greening of the Campus VIII: Embracing Change
EXHIBIT APPLICATION AND CONTRACT
Please complete this form and email, fax or mail to:

Jill Armstrong

GOC Director of Sponsorship & Exhibits

a5 inc.


904 Amberwood West Drive SW

Suite 200

Byron Center, MI 49315

E-mail: gocconference@a5inc.com

Phone/Fax: 616.583.0281

EXHIBITOR INFORMATION

Name and contact information of one person in charge of the exhibit and to whom instructions and information should be sent:

Company Name ____________________________________________________________




(as it should appear in GOC promotional materials)

Address __________________________________________________________________

City __________________________________
______ State ____  Zip ________________


Contact Name _____________________________________________________________

Title _____________________________________________________________________

Email ______________________________________________

Website URL for Hot-link ______________________________

Phone ___________________
Mobile __________________ Fax __________________






List all product or services to be exhibited: (Be complete, you are limited to items listed.)
EXHIBIT SPACE

Booth Package includes:
- 8’ high BLACK back drape

- 3’ high BLACK side drape

- One 6’h x 2’w x 30”h Covered Display Table skirted in BLACK
- Two folding chairs

- Wastebasket

- 7”high x 44”wide ID Sign with company name and booth number
- * Exhibitor badges with company name only (two (2) free with 8’x6’ or 8’x10’ booth; four (4) free with 10’x10’ booth) 

- Wireless Internet
- Business listing on web site with Hot-link to your web site 

- 10’x10’ booth receives bold listing in Conference & Expo Program

- Online ordering for optional Exhibitor Services 

Booth Assignments and Reservations

- Booth requests cannot be guaranteed until payment is received.

- GOC reserves the right to make necessary floor plan changes.

- Exhibitors are selected based on established guidelines.
Preferred Booth Location

Please indicate three choices from the Sponsor & Exhibitor Information packet that can be downloaded from http://goc.iweb.bsu.edu/expo.html

1st  ____________________   2nd ____________________   3rd _____________________

For GOC Use Only

Booth Assignment ____________________   Size ______________________

Exhibit Booth Order Form

Refer to Sponsor & Exhibitor Information packet

Fees: Products & Services Categories

Quantity
10’ x 10’ Corner


$2,220

_______


10’ x 10’ Inline


$2,120

_______

 8’ x 10’ Corner


$1,160

_______

 8’ x 10’ Inline


$995


_______

Fees: Non-profit Corridor

8’ x 6’ Corner



$875 


_______

8’ x 6’ Inline



$815


_______

#___ Additional exhibitor badges
$75 each *

_______





Total (U.S. Dollars only)
$______
FINANCIAL INFORMATION

[Exhibit space will not be assigned until payment is received.]
Contact Name ___________________________________________________

Title ___________________________________________________________

Address _________________________________________________________

City __________________________________
_____ State____  Zip _________


Email ___________________________ Website_________________________

Phone _______________
Mobile ________________ Fax ________________

Payment

Payment may be made via credit card, purchase order or invoice request at:

http://eventpayment.bsu.edu/profile/form/index.cfm?PKformID=0x6632ae3f/
Cancellations

- Notice of cancellation must be in writing.

- Notice received by September 1, 2009; 50% of booth price refunded.

- No refund after September 11, 2009.

TERMS OF CONTRACT

1. AGENT. The word “Agent” as used herein shall mean the sponsoring organization, association or institute or its officers, agents or employees acting for it, in the management of the Greening of the Campus VIII and the Green Campus Expo.
2. ELIGIBLE EXHIBITS. The Agent reserves the right to determine whether any company or product is eligible under the Standards for inclusion in the Expo. This determination may be made at any time before or after the start of the Expo.

3. ELIGIBLE PRODUCTS. It is the responsibility of the Exhibitor to inform the Green Campus Expo of any product, service or claim that does not comply with the regulations of the FDA or any other State or Federal regulatory agency and/or is considered experimental. Exhibitor is strictly prohibited from having or selling on-site any substance or product considered illegal. All products and services to be sold, offered or referred to during the Green Campus Expo must be included on the reservation form.

4. LIMITATION OF LIABILITY. The Exhibitor agrees to make no claim for any reason whatsoever, including negligence, against the Agent, its members or agents or employees or the owners or the Expo premises for loss, theft, damage or destruction of property, or for any injury to Exhibitor or its employees while in the Expo quarters.

5. DEFACING OF INDIANA CONVENTION CENTER SPACE OR BOOTH CONSTRUCTION. Exhibitors are financially responsible for any damage caused to tents, decorations or to any Indiana Convention Center property. Do not nail, screw, staple, pin, tack, tape, etc. any materials directly to the drape, sidewalls or supports. Fishing line, string, plastic coated wire, clamps and s-hooks are effective in securing foam core, pegboard, and other signage to the tent frame. Tables may be covered with fire retardant materials. All paper covering tables, booths, etc. must be removed at the end of the show. Do not remove or tamper with any part of the booth structure; this includes support poles, fabric. No painting of signs, displays or other objects is permitted in the exhibit area. No adhesive-backed (stick-on) decals or similar items, excluding nametags, may be used in the Indiana Convention Center

6. DISPLAY DIMENSIONS AND RESTRICTIONS. Agent will provide a booth space. In addition, a 6’ table, two chairs, ID sign, wastebasket and exhibitor badges for each booth will 

be provided. Aisles and Exits, as designated on approved show plans, shall be kept clean, clear and free of obstacles.  Booth construction shall be substantial and fixed in position in specified areas for the duration of the show. Easels, signs, etc., shall not be placed beyond the booth area into the aisles. Interior furnishings and materials shall not be located so as to obstruct or block exit ways, fire and safety devices or equipment. Working height restriction is 

8 feet. Distribution of samples and literature is strictly limited to the confines of the Exhibitor’s booth. Also, voice and /or music amplification must be kept to a sufficiently low volume so as not to disturb other exhibitors or attendees.

7. SOUND DEVICES. The use of devices for mechanical reproduction of sound or music is permitted, but must be controlled. Sound of any kind must not be projected outside the confines of the exhibit booth.

8. REJECTED EXHIBITS. The Exhibitor acknowledges and agrees that the exhibit shall be admitted and shall be permitted to remain in the Expo only upon continued strict compliance by the Exhibitor with the terms and conditions of this agreement and the standards. Notwithstanding such compliance, the Agent reserves the right to reject or remove Exhibitor’s exhibit, in whole or in part for any reason whatsoever. If Exhibitor’s exhibit is rejected or removed without cause given, Agent shall return to Exhibitor the unearned portion of the rental fee. No portion of the rental fee shall be returned if rejection or removal occurs upon violation of this agreement or the standards.

9. INSURANCE.  Although Agent will provide basic security at the Expo, insurance is the responsibility of the Exhibitor and is recommended. Agent is not responsible for replacement of lost or stolen goods. Exhibitors are responsible for obtaining their own general liability insurance for the show dates, including move-in and move-out. Exhibitors will indemnify Agent and the Indiana Convention Center for claims/suits arising between Exhibitors and attendees regarding exhibit rental. 

10. EXHIBITOR CONDUCT. Exhibitors agree to conduct themselves in a respectful, cooperative manner appropriate to the integrity of the attendees, fellow exhibitors, and show management staff.

11. CHARACTER OF DISPLAY. Distribution of samples and printed matter of any kind, or any promotional material, is restricted to the confines of the exhibit booth. No noisemakers or anything not in keeping with the character and high standards of Agent may be distributed or utilized by an Exhibitor in the exhibit area.  
12. MOVE-IN & LABOR. Exhibitors are responsible for loading in and out all their materials. If exhibitor is unable to hand carry booth display, exhibitor must order tailgate service. Exhibitors must comply with union work rules where applicable. Union labor will be made available.

13. EXHIBIT LOGISTICS. 
An Exhibitor Services Kit containing detailed information will be e-mailed or mailed to each Exhibitor in ample time for advance planning. The Kit will contain information regarding shipment, labor, electrical service, rental items, exhibit hours, etc. Service order forms for all available services will be included and should be returned promptly. Exhibitors must abide by the rules outlined in the Exhibitor Services Kit. 

14. SET-UP AND TEARDOWN:

Set-up times are Sunday, September 20, 12:00 pm to 5:00 pm and Monday September 21, 8:00 am to 10:00 am, prior to the Expo. The show opens to the public at 12:00 pm on Monday, September 21. At that time, all exhibits must be fully installed. Teardown will begin at 12:30 pm on Wednesday, September 23, at the closing of the Expo and continue until 4:30 pm.

Public hours are as follows: Monday, September 21, from 12:00 pm to 5:30 pm; Tuesday, September 22, from 10:00 am to 8:00 pm; and Wednesday, September 23 from 9:00 am to 12:30 pm. Exhibitor set-up will not be permitted unless Agent has received signed contract and all fees are paid. Dismantling of exhibits prior to 12:30 pm on Wednesday, September 23 is not permissible. Exhibitors who dismantle prior to 12:30 pm on Wednesday, September 23 will not be invited back.  

15. SUBLEASING. Exhibitors may not sublet or assign their spaces, nor any part thereof.

16. GUARDS. The Agent will employ reputable guards during the course of the Expo. The duty of the guards will be to protect the general exhibit against fire or other catastrophes. Neither the Agent, Agent management, for the owners or lessors of the exhibit premises will assume any responsibility for an Exhibitor’s personal property. It is suggested that the Exhibitor insure their property against loss or theft.

17. FIRE & SAFETY LAWS. All federal, state, and city regulations pertaining to fire and safety must be adhered to (i.e., all fabrics used in booth construction / decoration must be flame retardant). The following types of materials are considered acceptable for booth construction and decoration: wood, noncombustible materials as defined by Building Codes, and flame retardant treated materials and decoration. The following exhibits will require special approval, fire permits and/or fire extinguisher in booth: exhibits with canopies, umbrellas, or other horizontal extension that impedes sprinkler systems, and all exhibits having an open flame (i.e. lamps or candles). Any exhibit employing flammable liquid, compressed combustible gas or highly combustible or explosive materials is prohibited. Any electrical wiring which might come into contact with partitions must be inspected and have adequate insulation to prevent electrical shock. Additionally, all cords must be grounded and be UL approved.

18. BOOTH RELOCATION: Show management reserves the right to relocate exhibitors in comparable spaces other than those specified on the executed exhibitor contract if it is deemed advisable and necessary and in the best interest of the show.

19. ACTS OF GOD, FIRES, STRIKES, ETC. In the event that any outside cause, such as war, fire, strike, or other emergency, prevent The Green Campus Exposition from being held, the Expo Management may retain Exhibitor’s payments for expense compensation.

20. COMPLIANCE WITH LAWS / STANDARDS. Any Exhibitor giving away or selling food in their booth is responsible for all Health Department permits, rules, regulations, etc. Food

vendors must sign addendum to this agreement. Exhibitors are responsible for meeting all city/state resale licensing requirements. In order to comply with the smoking ordinance of the Department of Public Health, smoking is not permitted in the Public Spaces. By law, individuals are not allowed to bring alcoholic beverages that were purchased off premises. 

21. PARKING. No parking restrictions in loading dock areas or any other location posted “No Parking” will be strictly enforced. Unauthorized or unattended vehicles will be removed at owner’s expense.

22. PAYMENT. Exhibitors must have paid in full within seven days of placing a reservation in order to maintain a booth reservation.

23. CANCELLATION. In the event of an Exhibitor cancellation 50% will be refunded before September 1, 2009. No refunds will be made after September 11, 2009.

24. FAILURE TO COMPLY. Failure to comply with these rules and regulations may result in fines levied by Agent. Agent retains their right to close any exhibit that fails to cooperate with these policies. Any questions or issues that are not covered in this contract shall be subject solely to the decision of the Agent.

25. LEAVE NO TRACE POLICY. The Exhibitor is responsible for leaving booth space(s) clean and free of trash or other materials.

I have read this Contract in its entirety and agree to abide by all of the rules and regulations. 

I have also reviewed and am familiar with all rules and regulations of the Indiana Convention Center & Lucas Oil Stadium and agree to at all times abide by such rules and regulations.

Sponsor:





Accepted by a5 on behalf of GOC VIII:

__________________________
________
__________________________ ________

(authorized signature)

(date)

(authorized signature)

(date)

A5 INC. Contact Info:




Jill Armstrong

GOC Director of Sponsorship & Exhibits

a5 inc.


904 Amberwood West Drive SW

Suite 200

Byron Center, MI 49315

E-mail: gocconference@a5inc.com

Phone/Fax: 616.583.0281
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